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CODE:   COMP 129					TITLE:  INFORMATION TECHNOLOGY          

DIVISION:     Business and Technology		DEPARTMENT: Computer Science	

COURSE DESCRIPTION: This course is a rigorous introduction to computer science and computer applications. This course emphasizes common computer/technology skills and helps students access, process and present information. This course contains a component that helps the student to recognize, analyze and assess ethical issues and situations in computer science.

PREREQUISITES: None, but READ-095 is recommended.

COREQUISITES:   None.

CREDITS:   3     		LECTURE CREDITS:     3   	LAB CREDITS:	LAB HOURS:

REQUIRED MATERIALS 
Brookdale Bookstore bundled package ( ISBN 1256126500) contains customized books from:
	1) Skills for Success Microsoft Office 2010 Volume 1 (Townsend)  		Pearson- Prentice Hall
2) Computers Are Your Future 12thEdition  		(LaBerta) 		Pearson- Prentice Hall 
3) myitlab Software Access Code –Each person needs their own account.
4) Microsoft Office 2010 180 days trial 
Storage: A portable secondary storage media (i.e., USB Flash Drive)
Software: Windows,  Internet Explorer 7,8, or 9, Word, Excel, PowerPoint, Access 2010,  myitlab (Available for use at Computer Science open lab LAH 103)
RAM: 512 MB Required

myitlab Tech Support -  Monday through Friday, 12:00 PM to 8:00 PM EST  800-677-6337

ADDITIONAL TIME REQUIREMENTS:  The student should expect to spend at least 2 hours of time outside class for each hour in class.  The Computer Science open lab LAH 103 at Lincroft is open Mon.-Sat. during the 15 week semesters.  Hours are posted on the outside door and on the Computer Science Website.

INTENDED COURSE LEARNING OUTCOMES:
The student will:
· Gain an understanding of computer concepts, ethics and terminology
· Acquire the ability to use a microcomputer to effectively process and present information
· Develop effective search strategies and evaluate information from web sites
(Core Competencies: Technological Literacy, Information Literacy and Ethical Dimension)

COLLEGE POLICIES: Please refer to the Student Handbook and BCC Catalog  for information regarding:
Brookdale’s Academic Integrity Code, Student Conduct Code, Student Grade Appeal Process

Notification for students with disabilities:
Brookdale Community College offers reasonable accommodations and/or services to persons with disabilities.  Students with disabilities who wish to self-identify, must contact the Disabilities Services Office at 732-224-2730 or 732-842-4211 (TTY), provide appropriate documentation of the disability, and request specific accommodations or services.  If a student qualifies, reasonable accommodations and/or services, which are appropriate for the college level and are recommended in the documentation, can be approved.





DEPARTMENT POLICIES:
Testing:  Tests cannot be retaken. If a student has a valid excused absence on the day of a test, it may be taken with the permission of the instructor within 10 days of the original test administration date. A valid Brookdale ID and test pass may be required to take the test. Only one test may be missed. Any other missed tests will be issued a score of zero. 

Late assignments: Points will be deducted for late assignments. 

Attendance:  Attendance is required every week in class.  More than three inexcusable absences will result in a failing grade.

Addendums: Individual instructors may add additional requirements to this syllabus in written form (such as assignment due dates, cover sheets, class behavior, etc)

Grade Calculation
	Activity
	Max Pts.
	Your Points

	Chapters 1+2 Test    
	75
	

	Chapters 3+4 Test 
	75
	

	Chapters 6+8 Test	
	75
	

	Chapter 9 Test 
	75
	

	Word/PPT Test
	100
	

	Excel Test
	100
	

	Access Test
	100
	

	Term Paper
	100
	

	HW Assignments
	300
	

	Total 
	1000
	

	Final Grade (Divide Total by 10 )
	
	



AVERAGE                FINAL COURSE GRADE
 94 –100			A
 90 - 93			A-	
 87 - 89			B+
 84 - 86			B
 80 - 83			B-	
 75 – 79			C+
 70 - 74			C	
 60 – 69			D
BELOW 60			F

ACADEMIC VIOLATION:  The instructor of the course has the authority to give a course grade of F if the student submits the work of another person in a manner that represents the work as one’s own, or knowingly permits one’s work to be submitted by another person without the instructor’s authorization. Students must use their own files and type in their own work.  All computer work must be on your own portable storage device and available for instructor review.  Our software is checking for violations.

Comp 129 Course Web Page -  http://brookdalecc.edu/pages/978.asp This web page includes the following course information: HW Assignments, Data Files, and Lecture Notes. 




HW 1 POWERPOINT PRESENTATION OF STUDENT (30 pts.)

	
	Pts.
	Required Tasks

	
	3
	Title Slide with your Title, Name, Section, Date

	
	3
	Minimum of 6 slides (Title, Personal Info, Education, Likes, Dislikes, Future Plans)

	
	3
	Footer with Slide Numbers and Your Name

	
	3
	Photo/Clipart on all slides

	
	3
	Include a slide with a 2 content layout

	
	3
	Add Speaker Notes with additional information to 1 slide.  Print as a Notes Page.

	
	3
	Print as Handouts 6 Slides per page.

	
	3
	Design Theme

	
	3
	Use Indented Bullets (2nd Level) Use TAB Key on at least 1 slide

	
	3
	Follow 7 x 7 Rule (7 lines or less and 7 words or less per line)



ETHICS TERM PAPER (100 Pts.)

This paper must be prepared as a single document using Microsoft Word 2010. You will select your topic from the following:

If your last name starts with the following letters, you will write your paper on the topic in the associated row.

	Last Name Starts With
	Topic

	A-D
	Computer Crimes

	E-H
	The role of computer games and violence

	I-L
	Software Piracy 

	M-P
	Online Gambling Problems

	Q-T
	Use and abuse of online file sharing

	U-Z
	E-Waste recycling – Pros and Cons



	Pts.
	Required Tasks

	10
	Cover Page with Title, Name, Section and Date

	10
	2 Footnotes 

	10
	Footer with Your Name and Automatic Page Numbers

	10
	1st Line Indented  .5 on all paragraphs

	30
	Minimum of 3 Full Pages for the body of the paper.(Normal Margins, Font Size 12, Double-Spaced)

	10
	3 Citations

	10
	Minimum of 3 Sources in Bibliography Page (excluding course textbook)
MLA Format – Refer to www.noodletools.com

	10
	Quality of Term Paper
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COURSE OUTLINE SCHEDULE

	Week
	Computers are Your Future
Textbook Chapters
	Skills for Success Office 2010
Textbook Chapters
	HW Assigned
Details in syllabus, myitlab and Office 2010 Book
	Date

	1
	Chapter 1 Computers and You
	Orientation 
Power Point – Chapter l Getting Started
	HW1 PPT Intro                 30 pts
(See syllabus p. 3)
	

	2
	Student Personal PPT Introductions
	myitlab registration and orientation
Word- Chapter 1 Create Documents
	HW2 Word Aspen Falls  30 pts
	

	3
	Chapter 2 System Unit
	Word –Chapter 2 Format Text

	HW3 Word Landscaping 30 pts
	

	4
	Chapter 2/  Review
	Word/PPT Practice Test

	Word/PPT Practice Test

	

	5
	Test - Chapters 1 +2 in Class   75 pts
Ethics – Review Term Paper
	Word/PPT Test in Class                     100 pts

	Ethics Term Paper           100 pts
(See syllabus p. 3)
	

	6
	Chapter 3  Input/Output Storage  
	Excel – Chapter 1 Create Workbooks
	HW4 Excel Concessions   30 pts

	

	7
	Chapter 4 System Software

	Excel – Chapter 2 Create Charts
	HW5 Excel Expenses        30 pts

	

	8
	Chapter 4/ Review
	Excel – Chapter 3 Manage Multiple Worksheets

	HW6 Excel Lawn Care     30 pts

	

	9
	Test - Chapters 3 +4  in Class  75 pts
Chapter 6  Internet & WWW
	 Excel – Chapter 4 Functions and Tables


	HW7 Excel Banquet         30 pts

	

	10
	Chapter 8 Wired Communications

	Excel Practice Test 
	Excel Practice Test
	

	11
	Chapter 8  /Review

	Excel Test in Class                                100 pts
Access – Chapter 1 Databases and Tables
	HW8 Access Council           30 pts

	

	12
	Test - Chapters 6+8 in Class   75 pts

	Access- Chapter 2 Datasheets and Queries 

	HW9 Access Dover              30 pts

	

	13
	Chapter 9 Privacy, Crime, Security
	Integrated Project – Chapter 1 
Skills 7+8 (Supplement Book)
	HW 10 Integrated              30 pts
Supplement Book  Skill 4
	

	14
	Chapter 9/ Review
	Access Practice Test
	Access Practice Test
	

	15
	Test – Chapter 9 in Class       75 pts
	Access  Test in Class                           100 pts
	
	



COURSE OUTLINE SCHEDULE





