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INCOMPLETE CREDIT CONTRACT

PART A 

Course Code___________________ Section_______ Semester/Year__________

Student Name__________________________________________ Student ID No. ____________________

Street Address____________________________________   Phone No. ____________________________

City____________________________ State__________ Zip Code_______________

PART B – TO BE COMPLETED BY COURSE FACULTY

Coursework to be completed__________________________________________________________________

__________________________________________________________________________________________

All work to be completed by___________________________________________________________________

Last date for completion (no later than 21 days after the end of the semester or term, exclusive of official college closings).

· The Department or Faculty may require an earlier deadline.

· Eligibility for an Incomplete (INC) and the requirements for completion are determined solely by the faculty. 

· When a student completes the work satisfactorily, faculty will submit a change of grade.

· If work is not completed satisfactorily, the INC will be changed to an F by the registrar and students will then be notified by email.
· For the purpose of calculating academic standing, the INC will be treated as an F.

Student Signature_____________________________________________Date_______________________

I verify that I have issued the above-named student an INC in accordance with College Regulation 5.0013R

Instructor Signature__________________________________________ Date________________________

Any questions regarding INC should be directed to the Faculty or Department Chairperson.

Distribution:
White:  Instructor

Yellow:  Student


