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THE CENTER FOR EXPERIENTIAL LEARNING & CAREER SERVICES
P: 732-224-2792                Fax:  732-224-2580
Email: career@brookdalecc.edu

JOB ORDER FAX FORM
Thank you for placing your Job Order with us. It will be kept active on our computer system for 60 days.   After that period, your Job Order will be deactivated unless we hear that you wish to keep it active.     Please complete all the information.

               Date:    __________________________
Job/Position Title:  ________________________________________________________________________
Employer: _______________________________________________________________________________
Street Address: ___________________________________________________________________________
City: _______________________________________ State: _____________________ Zip:  _____________
Phone: ______________________________________ Fax: _______________________________________
Email: ______________________________________ Web Site: ___________________________________

Contact Person & Title: ____________________________________________________________________
Job Description: (Duties/Responsibilities/Skills) 
Education: High School: _______________________ Associate Degree (Major): _______________________
Bachelor Degree (Major): ______________________ Other: _______________________________________
Number of Openings: ___________________ Work Hours and Days: ________________________________
Salary: ________________ Full Time: __________________ Part Time: _______________ Both:  _________
Benefits: _________________________________________________________________________________
_________________________________________________________________________________________
Other Information: _________________________________________________________________________
_________________________________________________________________________________________
Brookdale is an Equal Opportunity/Affirmative Action Institution and only accepts job orders from 

equal opportunity employers and employers who comply with the Disabilities Act.
