Use of Sick Leave

Guidelines for the use of sick leave:

· Sick leave is provided by statute for your personal illness only.

· Sick leave is the appropriate leave benefit to use when you are unable to work because of your own illness.

· The use of sick leave is appropriate for medical appointments for tests or follow-up medical issues.

· Personal leave is the appropriate leave benefit to use for non-illness related absences to attend to matters that cannot be scheduled during working hours.  This includes well visits to a doctor (i.e. annual physical or eye exam).

· Absences due to illness of more than 5 days generally require medical verification.

