Creating a page containing links to files in Sitebuilder
Assuming we are still logged into Sitebuilder
1. On your course home page, click on the add page icon, [image: image1.png]



2. Delete “New Untitled Page” and type in the name of the page, such as “Test Review Sheets”

3. Click “Continue”

4. Write down the page number of the new page ________

5. Delete “ Enter content about  ………” and type  “Return to Course Home”

6. Highlight “Return to Course Home”

7. Click on the insert /edit link icon, [image: image2.png]



8. Under “Protocol” use the pull-down menu to select “other”
9.  Under “URL” type the number of your course home page followed by  .asp   



 ie)    1051.asp

    (This is the number we wrote down when we were doing the syllabus.)

10. Click “OK”
11. Under “Return to Course Home” type the names of the links you wish to create ie)

 
Test 1 Review Sheet

Test 2 Review Sheet

Test 3 Review Sheet
12. Now follow steps 4 – 19 from the previous instruction sheet, “Updating link directions”
13. Click on “Return to Course Home”
14. Click on edit page, [image: image3.png]



15. Under “Course Links”, type the name of the page you just created



ie)   Test Review Sheets

16. Highlight the name of the link you just typed

17. Click on the insert /edit link icon, [image: image4.png]



18. Under “Protocol” use the pull-down menu to select “other”

19. Under “URL” type the number of the page you which we wrote down in Step 3 above, followed by  .asp    ie)    1137.asp

20. Click “OK”
21. Click “Save”

22. Click “Publish”
23. Click “Back to Website”

24. Click “OK”

25.  Try your links!  

