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Professional Development for Brookdale employees is funded in the following ways:

1) The Professional Development Committee of Governance (PDC).   PDC funds are used to support College-wide priorities identified by the Committee, as determined by strategic planning documents, professional development goals, an annual survey and blueprint. These priorities have application across campus that benefit from broad employee development in these areas.  All employees must obtain the supervisor’s signature before submitting a request for PD funding.

The following priorities, identified for FY12, lead to preferred funding of activities.  

· Technology 
· Communication and Collaboration
· Management and Leadership Development
· Student Services and Student Development
· Curriculum Development

Funding from the PD Committee may also be available for activities closely associated with your primary role at the college, including discipline specific endeavors.

2) Department/Division Funds

Departments and Divisions are provided with funds earmarked for college-wide and discipline specific professional development requests. The PD Committee works closely with the Academic Division Deans (faculty) and administrative supervisors (staff and administrators), as they are part of the checks and balances that connect committee decisions and additional college funding.

After you have secured funds from the PD Committee, please see your supervisor for additional funds if available.  

Additional Professional Development opportunities may include:

BIG Grants.  BIG Grants, administered by the Office of Grants and Institutional Development, are also supported by PD funding.

Human Resources.  HR administers on-campus workshops and seminars several times throughout the year.  

Teaching and Learning Center:  The TLC facilitates teaching roundtables and offers various workshops on pedagogy and technology.

[image: squiggly logo.bmp]

Application for Professional Development Committee Funds

	NAME
	DATE

	PHONE
	EMAIL

	DEPARTMENT
	DIVISION








Please check off applicable college-wide priorities related to this request:

Revised 10/2011



· Technology 
· Communication and Collaboration
· Management and Leadership Development
· Student Services and Student Development
· Curriculum Development


Please check here if this request is related to your primary role at the college and is not related to the priorities: _____

Conference/activity title, date and location:



Briefly describe the activity and attach copies of any brochures or related materials:



One guiding principle for resource allocation is to share information gained at the broadest relevant level upon completion of the activity/program. How and with whom will you share information you have learned?




	Registration fee:   $
	Other costs:   $

	Estimated total cost for entire activity:  $
	Amount requested from PDC:   $




						
Applicant Signature and Date				Supervisor’s Signature and Date

							
PD Committee Member Signature                       		Amount Approved 
		 					Account Code

Once this application is signed by your supervisor, submit it to the appropriate committee: 
Do not submit travel forms with this application

Faculty: Arts & Communication; Social Science & Education; Business & Technology; Library:  Elaine Olaoye – Psychology Dept.  
Faculty: English & Reading; Mathematics; Science & Health Science; Student Development:  Barbara Tozzi – Math Dept.  
Administrators/Exempt:  Debbie Almeida – Accounts Payable  	
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