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Presentation Notes
Welcome to “Get it done from anywhere.” In this presentation, you’ll see how you can use Office, Office Online, and OneDrive to get stuff done from almost anywhere.
-------------------
1. Get it done from anywhere
2. Email and calendar on the go
3. Store, sync, and share your work files
4. Run more effective meetings
5. Work like a network
-------------------




Install Office 
Open Word, Excel, 
or PowerPoint and 

create a file 

Save, edit, and 
share documents 

View Office 
documents on a 
mobile device 

Use OneNote 
from anywhere 

Get it done 
quickly with Office 

Online 



 
Install Office using Office 365 for Business

Install apps on your mobile devices

http://go.microsoft.com/fwlink/p/?LinkId=511343
http://go.microsoft.com/fwlink/p/?LinkId=511343
https://support.office.com/en-us/article/Set-up-Office-on-your-devices-7dabb6cb-0046-40b6-81fe-767e0b1f014f




Can’t find Office 
in Windows 8?

https://support.office.com/article/907ce545-6ae8-459b-8d9d-de6764a635d6
https://support.office.com/article/907ce545-6ae8-459b-8d9d-de6764a635d6








Saving and 
opening files

http://go.microsoft.com/fwlink/p/?LinkId=511126
http://go.microsoft.com/fwlink/p/?LinkId=511126








1.

2.



Android phone or tablet: http://go.microsoft.com/fwlink/?LinkID=613416

iPhone or iPad: http://go.microsoft.com/fwlink/?LinkID=613417

Windows Phone: http://go.microsoft.com/fwlink/?LinkID=613418

http://go.microsoft.com/fwlink/?LinkID=613416
http://go.microsoft.com/fwlink/?LinkID=613417
http://go.microsoft.com/fwlink/?LinkID=613418


Working with Office documents in a browser 
or mobile app

http://go.microsoft.com/fwlink/?LinkID=510963
http://go.microsoft.com/fwlink/?LinkID=510963
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1. http://portal.office.com
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http://portal.office.com/
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To learn more, visit the Office 365 Learning Center

http://office.com/learnoffice365

http://office.com/learnoffice365
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